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Yearbook Spread Checklist

· Headlines
__ Headlines are in the correct font, size and spaced correctly.
__ Headlines have inventive titles and do not state the obvious.
__ Headlines do not end in a period.
__ Headlines are in present tense.
__ Headlines are placed so that they are a natural lead-in to the copy.
· Captions
__
Captions are interesting and add unseen information. They do not merely
repeat what is shown.

__
All people in photos are identified accurately. Captions for group photos, always begin with the front row and list names from left to right.

__
Captions fill the space given and are not shrunken or oversized.

__ Correct formatting is used (type treatment, size, font, color).
__
Captions are near the pictures they identify (top, side or bottom) or logically identify cluster captions

__ Facts — who, what, when, where, why, how — are supplied.
__ Quotations are included for more depth and human interest. 

__
Information is provided about what occurred before and after the instant of the photo.
· Page Design
__ Page design maintains the style and look that is consistent with your book.

__ Colors are in your “color family” and used appropriately.
__ Eyeline is established.
__ Spread has consistent internal spacing.
__
Spread contains a dominant element (photo, photo collection, or module) that is at least 2 -2.5 times larger than the next largest element.
__
The quality and content of the dominant element warrants being made the largest element on the spread.
__ White space is used effectively.
__ Backgrounds are used in moderation and do not distract.

__ If used, backgrounds completely cover page/spread and bleed to edges.
· Photos
__
A variety of photos used.
__ Action in all photos point toward the center of the spread.
__ Photos are cropped so that they effectively tell a story.
__ Photos are high resolution (clear) and have good visual contrast.
__
Photos entirely fill all the picture frames and are not stretched out of proportion.
· Editing
__ Headlines, stories, captions, and names have been spell-checked.

__ Page has been proofread for accuracy of information and fun content.

__ The caption matches the person in the picture.
__ Grade levels (if used) have been checked for accuracy.

__ Page numbers and folios are clear and correct

__
Bylines and photo credits (if used) are correct and in the appropriate spaces.

__ Make sure there are no widows and orphans in copy.
__ If an all uppercased font is used, it is not smaller than 10pt.

__
French spacing is not used (only one space after periods between sentences).
__
Scoreboards on sports spreads are accurate with the winning score always listed first.
